Barcode Recommendations
Last updated 30 July, 2020 by Katie Pearson
Formatting
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· Above barcode: name of institution (optional: location of institution)
· Barcode: “code 39” format, which includes letters and numbers
· Below barcode: barcode number, consisting of your Index Herbariorum (http://sweetgum.nybg.org/science/ih/) herbarium abbreviation followed by a unique number of a set number of digits.
· Decide ahead of time how many digits will be in your barcode. Any numbers shorter than the set length of your barcode should be left-padded by zeros. For example, if your barcodes will include 9 digits (which means your institution can have a maximum of 999,999,999 specimens), and you have barcode number 38, your barcode should read: INST000000038. We recommend following this format so that the records can be sorted appropriately in Symbiota, Excel , or other management softwares.
· We recommend including the IH abbreviation of your institution prior to the barcode number to maximize the “uniqueness” of this barcode number relative to other institutions’.
Sourcing
To order barcodes, email the “Barcode Form for Credit Card Payments” (attached to related email) to Sandra Schmidt <sschmidt@reliancebarcode.com>
In the email, make sure to provide:
· [bookmark: _GoBack]Label Quantity
· Text to be printed above Barcode (2 lines max)
· Number range and the way the number should appear. Specify the number of total digits you want (including leading zeros). For example, OBI000001 – OBI082000

For example, OBI’s look like this:
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	Cal Poly investigated purchasing barcodes from Reliance Barcode Solutions, Computype Inc, and Watson Label Solutions. Reliance Barcode Solutions was the most cost-effective at 2-4¢ per barcode. These labels are fully archival and have been used by other institutions including the Utah State University and Florida State University. They can be purchased by the roll or in printed sheets. Below is the estimate from Reliance for barcodes in rolls, which are expected to facilitate quicker barcode application than sheets.
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The quotes from Computype, Inc. and Watson Label Solutions are shown below, for your reference:
Computype, Inc.
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Watson Label Solutions
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Job Details.

Job Description:

LB 2x 611 Paper Rolls

2x 611 Single labels on 60# Semi Gloss with Matte Lamination
Finished in Rolls on Plastic Cores

1000 Labels Per Roll

Comments: There will be an additional $35.00 Programming Fee
UPS Ground shipping is not included in quote.
Component Details
Component: LIB2x 611 Paper Rolls
Size: 2X0611 Stock Description: 60 Semi Gloss with 757 Heavy Coat Weight 78# Line
Front Colors: 1 Color White
Back Colors: 0 BWT: 0
Bleed: No Thickness: 0000
Quantity Pri Per M
5,000 521575 $43.15
10,000 $335.00 $33.50
20,000 $525.00 52625
50,000 $1,12250 $2245
80,000 $1,740.00 52175
100,000 5$2,100.00 $21.00
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United States Currency (Base)

Line  Part Number Description Rev Drawing
1 17131101 Digital Ink Jet B274/P236/L107
1.9x 65625 72/Sheet
72 labels| per sheet supplied 6-across x 12-down
Quantity Unit Price UM Net Price
5,000.00 005250 EA 26250 USD
10,000.00 003281 EA 32810 USD
25,000.00 002625 EA 65625 USD
50,000.00 002263 EA 1,13150 USD
100,000.00 002122 EA 212200 USD
200,000.00 001791 EA 3,58200 USD
350,000.00 001632 EA 571200 USD
500,000.00 001516 EA 7,580.00 USD
FOB:Shipping Point Terms: Net 30 Days Ship Via:
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General Description:

2"x 5/8" Single Code 39 Herbarium labels supplied on rolls of 1,000.

WLP ProdN° |Lamination Facestock |Adhesive
02/SSSN/AD 1 mil matte Polypropylene | 3 mil matte white polypropylene 2 mil Permanent Acryiic
LLbi Size W by Ht  Tooling Sheets / Rolls | Sht Sz Roll Width [Yield [Labels / Rol
2000'X0625" 122M_ Rols aporox. 130 /1,000
[Printing Process | Symbology Bar Code Density | Number of Characters | Check Digit
Digital Imaging | Code 38 940l 11 None
[Environment [End Use [Form of Data
Indoor 29 Herbarium Seavential .
| Colors [Unwind Direction | Missing Label % Auto Applied
no # ZERO No
Cost Schedule: One Time Charges:
Quantity CostiM Extended Cost Programming Tooling
5,000 $114.39 $571.95 $150.00 5000
10,000 $73.69 $736.90 Additional Charges:
500 36344 3547:10 [Proof Charge | Copy/Sequence Change
25,000 $54.35 $1.358.75 | 5000 | $25.00 (Each if applicable)
50,000 $48.61 $2,430.50 | Setup Charge [Special Packaging Cost
75,000 $45.56 $3,417.00 50.00 50.00
100,000 543.22 $4,322.00 Unless otherwise requested, proofs will be sent
105,000 $4283 249715 by U.S. Mail and product shipment will be sent

‘Special Instructions:

by FEDEX or UPS Ground and billed
accordingly.

Customer to supply starting number and imprint information.
Customer to supply bill to and ship to information.

Note: Quantities ordered to be divisible by 5,000 in order to maximize material yield in providing rolls of 1,000,
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Barcode recommendations

Herbarium Name
Ra:-cho Santa Ana Botanic Garden

/(+ location if desired)
emont, CA USA (RSA-POM)

I —
RSA0046921 .
T A\Index Herbariorum

code+ barcode
number of set length

Leading zeros if
number smaller than
set length
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Robert F. Hoover Herbarium - OBI
California Polytechnic State University

LRIy
0BI102853





